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Office	365	Outlook	Email	and	Calendar	is	a	web-based	application	that	you	access	via	your	web-browser.	Office	365	Outlook	Email	and	Calendar	provides	the	ability	for	you	to	store	and	sync	your	email,	calendar,	and	contact	information	across	all	your	devices	so	you	have	access	no	matter	what	device	is	on	your	desk	or	in	your	hand.	Access	Office	365		Outlook	Email	and	Calendar	If	you	are	interested	in	accessing	your	email	and	calendar	only,	you	can	go	directly	to	Outlook	on	the	web	at	�	If	you	prefer	to	access	the
full-suite	of	Office	365	applications,	login	to	the	Office	365	Portal.	When	prompted	for	your	account,	enter	you	Bentley	email	address	and	then	your	password.	From	the	Office	365	Portal	you	can	access	all	of	the	Bentley	licensed	Microsoft	Office	365	applications.		You	also	have	access	to	recent	documents	as	well	as	recently	accessed	OneDrive	Folders.	Configure	Office	365	Outlook	Email	and	Calendar	on	your	Mobile	Devices	If	you	access	your	Bentley	email	on	your	mobile	device	and	you	would	like	the	benefits	of
integrated	calendar	and	email,	Bentley	recommends	that	you	use	the	Outlook	App.	The	Outlook	app	is	designed	to	work	with	Office	365	and	may	provide	more	features	and	functionality	than	native	email	and	calendar	applications.	Follow	the	links	below	to	find	information	regarding	how	to	get	and	configure	the	Microsoft	Outlook	App	on	your	mobile	devices.	Android	Devices	iPhone	or	iPad	Need	help	or	want	to	learn	more?	Training	Resources	Outlook	Training	Videos	Getting	started	and	the	basics,	send,	receive,	and
organizing	your	mail;		contacts,	and	calendars;	and	meetings,	to-do	lists,	and	Outlook	Start	How	to’s	Outlook	Email	and	Calendar	FAQs	For	support	or	additional	information,	please	contact	the	Bentley	Help	Desk	@	helpdesk@bentley.edu	or	call	x2854	for	Faculty/Staff,	or	x3122	for	Students.		We	are	happy	to	assist	or	connect	you	with	the	person	who	can!	{"ariaCollectorUrl":"	,"ariaTenant":"ea6758984c4b43529f9929667d8d3198-c52d4a8b-47fe-4fdf-99b8-5f897ff4e33b-7365","buildDateUtc":"2022-09-28
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{"pathAndQuery":"/","loginUrl":"	removed","accountRemoveFailedString":"Failed	to	remove	the	account.	Please	try	again."}	res.cdn.office.net/officehub	{"diskPreloadEnabled":true,"enabled":true,"pilotFlights":[],"serviceWorkerAllowedFlights":["cacheshell","appshell"],"scriptUrl":"/sw","scope":"/"}	True	Everyone	gets	cloud	storage	and	essential	Office	apps	on	the	web,	free	of	charge	You	and	your	family	can	easily	create	immersive	and	stunning	files,	photo	albums	and	more,	all	within	a	unified	Office	experience	Your
files	and	memories	stay	safe	and	secure	in	the	cloud,	with	5	GB	for	free	and	1	TB+	if	you	go	premium	...even	if	they	don't	have	Office.	Seamlessly	collaborate	and	create	files	with	your	friends	and	family	Protect	the	ones	you	love	with	digital	and	physical	safety	features	and	the	Family	Safety	app	The	new	Office	brings	together	your	favorite	Microsoft	apps	all	in	one,	intuitive	platform	Office	empowers	your	employees	to	do	their	best	work	from	anywhere	in	the	world,	together	in	one	place	Anyone	in	your	organization	can
quickly	create	documents,	presentations,	and	worksheets	within	a	single,	unified,	Office	experience	Office	empowers	your	organization	to	organize,	and	safely	store	files	in	OneDrive	with	intuitive	and	easy	organizational	tools	Keep	your	business	connected	from	anywhere	with	chat	and	cloud	collaboration	tools	Office	seamlessly	tracks	updates,	task,	and	comments	across	all	your	files	so	you	can	pick	up	right	where	you	left	off	The	new	Office	brings	together	your	favorite	Microsoft	apps	all	in	one,	intuitive	platform
Teachers	and	students	get	access	to	the	best	tools	for	learning	anywhere—in	the	classroom,	remotely	or	in	a	blended	environment—for	free	Spark	creativity	and	collaboration	in	any	learning	environment—whether	in	the	classroom,	remote,	or	blended—with	intuitive,	inclusive	design	Create	equitable	learning	environments	that	help	students	develop	knowledge	and	skills	essential	for	both	academic	and	career	success	Give	students	the	tools	to	learn	and	collaborate	on	projects	together	and	independently,	all	in	one
place	Office	helps	your	students	connect	and	achieve	more	together,	whether	in	the	classroom,	at	home,	or	around	the	globe	The	new	Office	brings	together	your	favorite	Microsoft	apps	all	in	one,	intuitive	platform	DRAFT	Skip	to	main	content	IMSS		/		Services		/		Email,	Calendar	&	Messaging		/		How	to	Log	in	to	Office	365	JavaScript	is	required.	This	web	browser	does	not	support	JavaScript	or	JavaScript	in	this	web	browser	is	not	enabled.	To	find	out	if	your	web	browser	supports	JavaScript	or	to	enable	JavaScript,
see	web	browser	help.	Outlook	Web	App	(OWA)	Office	365	Portal	Office	365	Management	Office	365	Documentation	Select	Outlook	Web	App	to	access	your	Office	365	mailbox.	Select	Office	365	Portal	to	download	Microsoft	Office	and	access	other	Office	365	services.	Select	Office	365	Management	to	manage	settings	for	your	mailbox(es),	groups	and	other	Office	365	services.	Select	Office	365	Documentation	to	access	frequently	asked	question	and	get	help	with	Office	365.	Step	1:	Login	to	your	Office	365	admin
centre	using	the	below	URL	and	click	on	‘Admin’	link.	+++	+++Step	2:	Click	on	the	‘Add	a	user’	menu	on	the	Home	page	of	the	Office	365	admin	panel.	Step	3:	Fill-up	the	below	necessary	information	on	the	respective	fields.Choose	‘Let	me	create	the	password’	option	under	password	drop-down	and	set	your	desired	password.Step	4:	Once	you	are	done,	navigate	to	‘Product	licenses	*’	and	enable	the	‘Office	365	Business	Essentials’	button.	Kindly	make	sure	that	all	the	features	are	enabled	while	setup	a	new	email
account.	Step	5:	Now,	click	on	‘Add’	button	to	create	a	new	user	account.	Office	365	is	a	cloud-based	email,	calendaring	and	collaboration	service,	hosted	by	Microsoft.	Office	365	lets	you	access	your	Lindenwood	email,	calendar,	address	book,	and	tasks	on	any	computer	through	a	web	browser.	You	can	also	use	a	desktop	email	client	or	a	mobile	device	to	access	your	Office	365	email	and	calendar.	FEATURES	50	GB	of	email	storage.	Up	to	150	MB	email	file	size	(25	MB	per	file	attachment).	Access	to	your	Lindenwood
email	account	and	calendar	through	a	web	interface,	a	desktop	client,	or	a	mobile	device.	COLLABORATION	TOOLS	Office	365	enables	Lindenwood	faculty	and	staff	access	to	the	following	collaboration	tools.		Mail,	Calendar	OneDrive	Yammer	Office	Applications	(Word,	Excel,	PowerPoint,	OneNote,	Sway)	Redirecting...
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